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Pre-approval 

•Require your clients to seek full pre-approval for a loan early in their home search to avoid any 
surprises or delays later 

•Borrower(s)'s credit dispute(s) must be resolved 

Writing an 
Offer 

•20-day loan transaction available with open escrow and rush appraisal (see Removing 
Contingencies) 

•Only pre-approved borrowers are named as buyers on the purchase contract; other parties 
seeking ownership share are to be on title only 

•Personal property included in contract "has no value" 

•May not close within 90 days of last sale 

Offer 
Accepted 

 

•Ratify offer with original signatures of buyer(s) and seller(s); avoid electronic signatures 

•Send Broker ratified purchase contract and escrow contact information; all HOA information 
available, including Management Company contact information, HOA Questionnaire, Master 
Hazard Insurance and Financials (if applicable) 
 

Removing 
Contingencies 

•Schedule and complete appraisal as soon as possible for subsequent review and sign-off; be 
ready to provide copies of permits if structural changes have ever been made to property, or if 
county records indicate  sq. ft. or # of beds /baths different than appraisal 

• All loan conditions satisfied for sign-off 

•Seller credit finalized, allow time for re-disclosure (if applicable) 

Closing 

•Schedule signing appointment when notified that loan documents are at Title 

•All time for funding review 

•Any changes to terms of loan will trigger mandatory 7-day waiting period while lender re-
discloses to borrower(s) and loan documents are re-drawn 

Closing on Time: Tips for Realtors 
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